
COMPENSATION AND 
BENEFITS
The annual salary range for the City Manager is  
competitive, negotiable, and dependent upon the qualifi-
cations and experience of the selected candidate. The 
Town of Los Altos Hills also offers an attractive benefits 
package, to include:

Retirement – Participation in the CalPERS Retirement System

CalPERS Medical Insurance – Town contribution covering 
many of the CalPERS health plan options available for employee 
and eligible dependents

Dental and Vision Plans – Town paid dental and vision plans for 
employee and eligible dependents

Life Insurance – Town paid life and accident death and dismem-
berment insurance equal to $300.000. 

Long-Term Disability Insurance – Town paid Long Term Disability 
insurance

Short-Term Disability Plan – employee pays Participation in  
short-term State Disability

Holidays – Employee will have 12 Paid holidays per year

Vacation – Vacation accrual 12 to 20 days a year

Sick Leave – Sick days accrual of 12 days a year

Administrative Leave – Administrative Management accrual of 12 
days a year

Auto Allowance – Town provides an automobile allowance of $250 
a month

Deferred Compensation Plan – Town offers voluntary Deferred 
Compensation Plan

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com

Closing Deadline:  
August 13, 2021

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews 
with Bob Murray and Associates. 
A select group of candidates will 
be asked to provide references 
once it is anticipated that they 
may be recommended as final-
ists. References will be contacted 
only following candidate approv-
al. Finalist interviews will be held 
with the Town of Los Altos Hills. 
Candidates will be advised of the 
status of the recruitment following 
selection of the City Manager. 

If you have any questions, please 
do not hesitate to call Gary Phillips 
at:

(916) 784-9080

CITY 
MANAGER



THE COMMUNITY
Incorporated in 1956, the Town of Los 
Altos Hills is a premier Silicon Valley res-
idential community located adjacent to 
the City of Los Altos, 35 miles south of 
San Francisco, 5 miles south of Stanford 
University, and 17 miles north of downtown San 
Jose. The advocates of incorporation were dedicated 
to the “preservation of the rural atmosphere of the foothills 
and orderly and unhurried growth.”

The Town of Los Altos Hills encompasses 9 square miles, making 
it one of the smallest incorporated towns in Santa Clara County. 
There is an additional 5.2 square miles of unincorporated land 
adjacent to the Town’s boundaries that is designated within the 
Town’s “sphere of influence” and may be subject to the Town’s 
guidelines or annexation.

In 1956, Los Altos Hills had an original population of 2,500; today, a 
little over 8,000 residents call Los Altos Hills home. Many are drawn 
to this town because of the beauty of the area—rolling hills, pictur-
esque valleys, and mild climate, much of the same reasons which 
drew the first inhabitants. One of the most distinctive features of the 
Town is the singular dedication to the preservation of a “residential-
agricultural” lifestyle, which is manifested in gracious homes, vast 
open lands, rolling hills, spectacular views of the South and East 
Bay communities, and a uniquely rural atmosphere that includes 
allowing horses and farm animals—a rarity in one of the most densely 
populated counties in California. 

Another significant feature of the Town is the absence of commer-
cial activity which the founding fathers foresaw, and present  
residents have long upheld as necessary to preserve the kind of 
lifestyle they desire by choosing to live within the Town limits.  
However, there are permitted uses such as schools, religious, and 
recreational clubs. Combined with the natural beauty, physical 
assets, and the determination of the residents to maintain their 
rural lifestyles, the Town remains one of the most beautiful,  
unspoiled, and desirable residential communities in Northern 
California.

The Town of Los Altos Hills is 
justifiably proud of its Pathway 
System, one of the most 
unique features of the 
Town. This system of 
pathways, which com-
prises approximately 
80 miles of beautiful 

trails and off-road paths meanders 
around and connects most of the 
community, as a sort of sidewalk. 
With the cooperation of the resi-
dents, through easements and 
donations, this unique system is 
designed to allow users to appre-
ciate the natural beauty of the 
Town at their own leisure, whether 
by walking, running, bicycling, or 
even on horseback, and in the 
process get acquainted with other 
residents. Once a year, the immense-
ly popular Pathways Run is held by 
the Parks and Recreation Depart-
ment, and residents of all ages 
participate in various runs. The 
pathways are also used by residents 
for emergency egress and by 
wildlife for movement within the 
Town. 

Residents of Los Altos Hills are 
served by more than one public 
school district and numerous  
private schools are also available 
in the immediate area. Foothill-
DeAnza Community College District 
operates Foothill College located 
in Los Altos Hills.

City Departments include the 
City Manager’s Office, City Clerk, 
Building, Finance & Administrative 
Services, Planning, Code Enforce-
ment, Parks and Recreation, and 
Public Works & Engineering. The 
Town of Los Altos Hills contracts 
with the Santa Clara County 
Sheriff’s Department for law  
enforcement and public safety 
services. Residents of Los Altos 
Hills participate in the direct elec-
tion of the Sheriff. Fire protection, 
suppression, and safety services 
are provided by the Los Altos Hills 
County Fire District. The District 
contracts with the Santa Clara 
County Fire Department for ser-
vices.

THE POSITION
The City Manager has ad-
ministrative responsibili-
ty and authority to en-
sure that the laws and 
ordinances of the Town 
are duly enforced. The 
City Manager is respon-
sible for managing and 
giving direction to all de-
partment heads, except for 
the City Attorney. The City 
Manager is appointed by, and 
serves at the pleasure of, the City 
Council.

Essential responsibilities of the City Manager include:

• Representing the Town with other governmental agencies

• Recommending adoption of ordinances and resolutions to exe-
cute the City Council’s policies

• Advising the City Council of the fiscal condition of the Town

• Preparing an annual budget and Capital Improvement Plan

• Exercising general supervision over all public buildings, parks, and 
other public properties under the control of the Town

• Appointing or removing employees of the Town

• Keeping apprised and informing the City Council of proposed and 
newly adopted laws, trends and societal changes that could af-
fect the Town

• Monitoring and informing the City Council of upcom-
ing significant contract renewals and the status of 
major Town projects. 

THE IDEAL CANDIDATE
The City Council is seeking a City Manager who 
is an innovative and proactive visionary. The  
selected individual should have a genuine  
appreciation of the uniqueness of Los Altos Hills 
and champion its traditions, values, and natural 
beauty. 

The new City Manager should be a strong leader who 
motivates and develops staff, makes recommendations to 
Council, and can create and maintain a positive culture and 
environment within the organization. The ideal candidate is 
a skilled consensus builder and creative problem solver. 

A Manager who is an effective communicator with 
staff, Council, Town leaders, residents, and regional 
partners will do well in this position. A keen ability to 

listen to the needs of all stake-
holders and partners is highly  
desirable. The incoming Manager 
will foster an open and transpar-
ent environment and will lead 
those efforts by example.

The selected candidate should 
be readily available and acces-
sible to residents, staff, commu-
nity leaders, and regional part-
ners. The City Manager should  
be personable, approachable, 
easy-going, and capable of de-
veloping trust and earning the 
respect of colleagues, the com-
munity, and the City Council. A 
confident, sincere, ethical, and 
friendly leadership style will be 
well-received by the stakeholders 
in Los Altos Hills.

Any combination of training and 
experience that would provide 
the required knowledge, skills, 
and abilities is qualifying. The 
typical candidate will possess a 
Bachelor’s degree from an ac-
credited college or university in 
public administration, business 

administration, or a related 
field and many years of 

increasingly responsi-
ble management ex-
perience in a local 
public and/or private 
agency involving re-
sponsibility for the 
planning, organization, 

implementation, and 
supervision of varied 

work programs. Prior ex-
perience as a City Manager, 

Assistant City Manager or  
Department Director is desirable. 
A Master’s degree in public or 
business administration, or a  
related field is also desirable.
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